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Paperless Portal Instructions

Choose the “Go Directly to ProjectDox” tab
e Once logged in go directly to ProjectDox

Click the button below to apply for building permits or manage previous submittals. Quick jump to Projectlox HOME - Review of your Building Permit Application

Building Permits Go Directly to ProjectDox

Choose which project you would like to open
e Click on the permit number to open the project.

Tasks | Projects /

Refresh  Save Settings
ACTION PROJECT LOCATION DESCRIPTION OWNER STATUS
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‘:\}) ® Iﬁ P23-0003 511 APACHE CIR remove and replace taknless water heater Salinas Creator Approved Q
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Click on the “Upload and Submit” Link or the “Complete Box”.

e These are located in the “Action” column and the “Task” column.

Repaorts Discuss

Tasks Files Status Info

B22-0627: Accessibility construction

Start New Workflow

Refresh  Sawe Settings

ACTION TASK PROJECT GROUP STATUS PRIORITY q
| — re : : [+ v
Complete | &%  Upload and Submit B22-0627 Applicant Accepted Meadium
1-10of 1 records
Workflows
ACTION TASK PROJECT GROUP STATUS PRIORL... O
—— v v : : K
Enforc nt Department
Accept m.ii,. ~ I_Iljdl:;e FRETE B22-0599 Code Enforcement  Pending Medium 1
Complete Upload and Submit B22-0627 Applicant Accepted Medium L
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Once the “Upload and Submit” page appears click on the “Invite Others” tab.
e This tab is located next to the “Original OAS Application” tab.

[0 hitps://salinas-ca-Us-test.avolvecloud.net/ 1 rojectDoXWeD U WorkTow! orms/ ETorm.aspX: wiow 1askiD =325 1 sdRemotelnvak

/
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Permit Information Original OAS Application Invite Others
Permit Number: B22-0627
SubType: C-ACCESSIBILITY
Description: Accessibility construction

Under the “Invite Others” tab, enter the information who you would like to add.

o If you choose “Applicant”, the person will be able to accept tasks during the permitting
process.

Permit Information Original OAS Application Invite Others

7
Invite to Group: | Applicant hd |
First Name: | |
Last Name: | |
Email: | |

Invite User
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If you choose “Applicant View Only”, the person will not be able to accept tasks during
the permitting process.

Permit Information Original OAS5 Application Invite Others
Invite to Group: [Applicant View Only 1'«-"'] Remo)
First Mame: | |
Last Mame: | |
Email: | |

Invite User
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After entering the person’s information click the “Invite User” button.
e The person will begin to receive emails regarding the permit.

Permit Information Original OAS Application Invite Others
(2]
Invite to Group: [Applicant View Cnly V] Remo
First Name: | |
Last Mame: | |

Email: | /
—

Invite User
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